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1. O6sacTs npaMeHeHHs

1.1. Hacrosiluee THIOBOEe MOIOXeHHe 00 OTHEIeHUH (HIHala derepanbHOrO
rOCYIapCTBEHHOIO GIOIKETHOrO 06pa30BATEBHOIO YUPEXKASHH BBICIIETO 00pa3oBaHHA
«IOropcxuii rocyapcTBeHHEIH yHUBepcHTET» (Halee o TekcTy — [lomoxenune, Quiuan,
VHUBEPCHTET COOTBETCTBEHHO) SBNAETCS JOKAIBHEIM HOPMATHBHBIM AKTOM IIPAMOIO
JeHCTBUS, perIaMeHTHPYIONTHM AeATeIbHOCTh OTACIECHHA Qunnana Y HuBepcUuTeTa.

1.2. Ortnenenne ¢wirdanra YHHBepCHTETa — 3TO CTPYKTYPHOE IIOApasfeleHHe
(punuana YHHBepcuTeTa, KOTOPOE OCYLIECTBIAET 0Opa30BaTENbHYIO JAEATEIbHOCTE,
peanmsys  JMIECH3HPOBAHHbIE. OCHOBHBIE  OpO(hecCHOHANBHEIE — 0Opa3oBaTENbHEIE
nporpammel (naee — OITOIT) 1o pasHBIM CreUANBHOCTAM Ha 6a3¢ OCHOBHOTO OOILEro
CpeJIHero IoaHoro o6Lero 06pasoBanus Ha GOKETHOM 1 IOTOBOPHOH (IIATHOMH) OCHOBE
H IporpaMMaM IpodeCCHOHaIBHON TOAroToBKH 10 nmpodeccuam paboduXx, JOJKHOCTIM
CIY)KAIIMX, NEepenoAroTOBKY M IIOBHIIICHYs KBATH(HUKAIMYA pabouuX, CIyXamux (fanee
— OTnenenue).

1.3. Hacrosmee Ilonoxenne comepXuT OOIIHEe NPUHIMIE! JAEATENBHOCTA
Otpenenus B Qunnrane Y HUBEPCUTETA.

1.4. Hacrosumee IlonoxeHre pacnpoCTpaHAeTCs Ha BCE (PUIHANEL Y HIBEPCUTETA.

2. HopmMaTHBHEBIE CCHIIKH

2.1. Hacrosmee ITonoxkenne pa3paboTaHo ¢ yIETOM TpeOOBAHHMT:

—  (denepanpHOro 3axoHa oT 29 xexabps 2012 roga Ne 273-03 «O6 obpasoBaHUK B
Poccuiickoit ®enepallnum;

— VYcrapa YHUBEPCUTETA,

—  JIOKYMEHTHPOBAHHO!N Tpoenypsl. YIIPaBICHHH AOKYMEHTaLHeH (yTBepiieHa
TIprKa3oM pexropa ot 17.06.2022 Ne 1-0844);

— Meroauueckoit nHCTpyKImH. O0nmMe TpeOGOBaHUA K IIOCTPOSHHIO, CONSPKAHHIO H
YTBEPIIEHHIO TIOTOXKEHYst O CTPYKTypHOM mozpasaenerusn CMK IOI'Y MH - 01 — 2020
(BBeJeHa B eficTBHE TIpHKa3oM pexTopa oT 05.10.2020 r. Ne 1-1060);

— VHRIX HOpPMATHBHEIX IIPaBOBBIX AaKTOB M JIOKalBHBIX HODMATHBHBIX aKTOB
Yuupepcurera.

~

3. Tepmuubl, 0003HaYEHHST, COKPAlllCHHS

B nacrosmeM [ToI0XeHUH HCITONTB3YOTCA CIEAYIOIIHE COKpaleHHA:

Vausepeuter — ®T'BOY BO «FOropckuit rocyIapCTBeHHBIH YHABEPCUTED?;

Munobpraykd Poccuu — MHUHHCTEpCTBO HAyKH W BBHICIICTO oOpa3oBaHus
Poccuiickoit @enepanud;

Munnpoceemenus Poccun - MUHECTEPCTBO IIPOCBEINECHUA Poccuiickoit Oenepanuy,

Otnenenue, noApaszielieHue - OTpenenue dunuana ¢enepansHOro
rocyJapcTBEHHOro GI0KeTHOro o0pasoBaTeNbHOTO yIPEKACHHUS BRICIIEr0 oOpazoBaHus
«FOropckuit rocyAapCTBEHHBIA YHHBEPCHTET;



®I'OC CIIO — QenepaisHble TOCYAApCTBEHHBIE OOpa3oBaTENBHBIC CTAHTAPTEL
cpenHero npothecCHOHAIEHOro 00pa3oBaHHusl.

4, O0mme moJoKenns

4.1. Hacrosmee ITonoxenue perynupyer AesTelbHOCTs OTAENeHN, OIpeNeseT
ero 3ajauM, GYHKIHY, NpaBa U 0OI3aHHOCTH PabOTHHKOB, IOPSJOK PeOpraHHM3aldK H
THKBEAanrd OTAeneHus. '

42. OtrueneHre HaxOOUTICH B BeACHHM PYKOBOAUTENs (PyKOBOAWUTENEH) B
COOTBETCTBHMH C  YTBEP)KAEHHOHM  OpraHM3allAOHHOM  CTPYKTYpo#  yIpaBleHHA
VHABEPCUTETOM,  HHBIMH  OPraHH3alHOHHO-PACIOPANUTENBHEIMA  JIOKYMEHTaMH
YHupepcuTera.

43. PyxoBonmcTBO [AeATENbHOCTBIO (TZENCHHS W KOHTPOIb Hal y4eGHEIM
TpolleccoM B OONACTH CPEJHEro NpoQ)ecCHOHANBHOro 00pa3soBaHMSA OCYIIECTBISET
pykosoautens OTAeNeHHs, HasHadeHHbIH JUPEKTOPOM (rinaia YHHUBEPCHTETa H3 THCIIA
paGOTHHKOB, HMMEIOIMX BbICIIee O0pa3soBaHME W ONBIT  Y4eGHO-METONHIECKOH
(Tenaroruyeckoit) Mim a IMHHHCTPaTHBHOM paboTsL.

4.4. Pyxosomurens OTmeneHHs HasHa4aeTcs M OCBOOOXAAETCA OT ROJDKHOCTH
IpHKa30M AHpeKTopa (punrana Y HUBEpCHTETA.

4,5. Ha Bpemsa otrcyTcTBHS pykoBoguTels OTaeneHHs ero 00513aHHOCTH
HCIIONHAET JALO, HasHaYeHHOE NpPHKa3oM AUpekTopa (HiHana YHHBEPCHTETa, KOTOPOES
IprHoGPETaeT COOTBETCTBYIOIME IIpaBa M HeceT OTBETCTBEHHOCTh 3a Ha/uIexalree
HCIIONIHEHNE BO3IIOKEHHEIX Ha Hero 00a3aHHOCTE . |

4.6. Pyxosomurens OTHeneHUs HeCET OTBETCTBEHHOCTEH 32 pabory Otnenenus u
OTYMTEIBaeTCA O AegrensHocTd OTOeneHus nepell JUPEKTOPOM, 3aMECTHTEIEM TUPEKTOpa
TI0 06pa3oBaTebHOM NeATEIPHOCTH Quinana Y HUBepCHTEeTa.

4.7. Paborruku OTOeneHUs HA3HAUAIOTCE W OCBOOOXKIAIOTCA OT JNOJDKHOCTH B
YCTAHOBJEHHOM HeHCTBYIOIIMM TPYIOBEIM 38KOHOAATEIBCTBOM IIOPANKE IIPHKAa3sOM
aupexTopa (unuana YHHBEPCUTETA.

4.8. TpymoBsle 00s3aHHOCTH paGoTHIKOB OTHENCHHs ONpPENETTIOTCA TPYAOBEIMH
noroBopaMu (3 (GeKTUBHEIME KOHTPAKTaMH), 3aKIMOYaEMEIMH C KaXIbIM pabOTHUKOM,
NpaBHIaMH BHYTPEHHETO TPYIOBOTO Pacropsika, MHBIMH JIOKANBHEIMH HOPMATHBHLIMU
aKTaMH YHUBepcHUTeTE, OpraHU3aLOHEO-PACIOPAAUTENBHEIMU JOKyMEHTaMH
VHHBEPCHTETA, & TAKKE JOIDKHOCTHEIMH HHCTPYKIMAMY PaOOTHHKOB Orpenenus.

49. B cpoeit mestenpHocTH OTHelicHHE PYKOBOJACTBYETCA 3aKOHOAATEILCTBOM
Poccuiickoii Penmepanuy, HOPMAaTHBHO-IIPABOBBIMH AaKTaMH MunoOpuayku Poccum,
Munnpocsemenus Poccun, YcTaoM VYHABEPCHTETa, JOKAIBHBIME HOPMATHBHBIMU
akTaMy YHHUBEpCHTETa, NpHKa3aM{ M paclIopMKEHMIAMH PeKTopa YHUBEpPCHTETA,
NOKANBHBIME HOPMATHBHBIMM ~ aKTaMH ¢uipana VYHUBEPCHTETa, INpHKasaMu |
pACIOpMKEHMAMH I¥peKTopa (Quivana YHHBEPCHTET?, HACTOAMMM IomoxeHueM,
JOMKHOCTHEIMHE UHCTPYKIMAMH. '

4.10. CpenmeHus, cofepKalllie IEPCOHANBHbIC AAHHEBIC, & TAKKe COCTABJIANOIIAC
KOMMEPYECKYI0, CIyXeOHyl0 M HHYIO OXpaHAEMYIO 3aKOHOM TaliHy ¥ NOJy4EHHBIC
paGoTaikami OTAENEeHUs TPH BHIIOJHEHMH CBOMX obs3aHHOCTEH, HE IIOAJIEXKAT
pasIalleHHIo, 32 HCKIIIOYeHHEM TIpely CMOTPEHHBIX (enepanbHBIM 3aKOHOM CIIyJaeB.



5. OcHoBHbIE IeJIH, 3234l 1 GyHKIHA OTae/1eHus

5.1. OcHoBHas uenp xesTeNbHocTd OraeneHus — obecriedeHre BBICOKOTO
KauecTBa TIOATOTOBKH KBATHGHIMPOBAHHBIX CHEIHAIHNCTOB CPEAHEro 3BeHa K
IpodecCHOHANBHOM JeATeNbHOCTH B cooTBeTcTBHH ¢ TpeboBanuamu OPI'OC CIIO.

5.2. OcHoBHBIMH 3amadaMi OTIoeleHHA SIBILIOTCA:

- yIOBIeTBOpeHHMe NOTpeOHOocTelt oOmecTsa B KBAIMQUIMPOBAHHBIX
CIIEIHAIICTaX CPEIHEr0 3BEHA,;

— pellleHne 3a1ad HHTEINIEKTYaIbHOIO, KYIGTYPHOTO H NpohecCHOHANBHOrO
PasBUTHS 00YJatomXCs;

— YIOBJIETBOPEHAE MOTPeOHOCTEH JHYHOCTH B MONYYeHHH KaieCTBEHHOTO
o0pazoBaHus;

- hopMHpoBanue ¥ 00yUaIOUXCS IPaXIAHCKOM TO3MIKM, YBAXEHHI K CBOeH
npodeccyy, pa3BUTHE OTBETCTBEHHOCTH, CAMOCTOSTENPHOCTH K TBOPYECKOH aKTHBHOCTH.

53. B cooTBercTBHM ¢ BO3JIO)KEHHBIMH 3amadamMp OTHelleHHe BBIIONHAET
crnenyrolne GyHKIKM:

— OCYIIECTBIEHME TIJIAHMDOBAHHs, OPraHuW3alldl ¥ KOHTPONS y4eOHOro
mpouecca B 00JACTH CPEeRHEro IpOoheCCHOHATBHOrO 00pasOBaHMs, OPraHM3alLUK
BeinonHenus TpeGopanuit OI'OC CIIO mo mporpaMMaM IIOATOTOBKH CHEIHAIHCTOB
CpeHero 3BeHa, peanusyeMbIM OTHeNeHHeM;

— KOHTpOIb KadecTBa IIPO(ECCHOHANBHOM MONTOTOBKA  OOydaromuxcs,
OCYIIECTBIAEMOM B pPaMKax M3yJaeMbIX yueOHBIX IHKIIOB, IPEyCMOTPEHHBIX OCHOBHBIMIU
0Gpa30BaTEFHEIMA TIPOrPaMMaMH, POrpaMMaMi NPO(ECCHOHANEHO! MOArOTOBKY 110
npodeccusM pabounxX, NODKHOCTAM CIY)KAllHX, IEPeloAroTOBKY M MOBEIICHHS
KBanudUKaLpy pabounx, ciayxammx OToeneHus,

- yqe6Ho-MeTo;[Prqecxoé o6ecrievenne OIIOII, peasmsyeMblx OrtaeneHHEM
(ysacTue B paspaboTke y4eOHEIX IUIAHOB H IPOrpaMM IO ydaeOHBIM AMCLMILIMHAM, B TOM
yHCyle MHAUBHAYANBHEIX ¥ IIPOrPaMM IPOH3BOACTBEHHON NIPAKTHKH);

—  obecreuedue TEXHONOrHH o6ydennus (BHIGOp CPEACTB M METOXOB O0Yy4eHNS,
KOPPEKTHPOBKa y4eOHBIX INIAHOB H T.11.);

— KOHTPOJIb MIPABUJIGHOCTH PaclpeJe/ieHs i BBIIOTHEHH y4eGHON Harpys3ku
npenogasatenaMi  OTHENEHHS, COBEPUIEHCTBOBaHHME MPOPECCHOHAIBHOTO MacCTepCTBa
IperoaBaTene;

- BeJleHWe  NOKYMEHTAIMH,  OTp@Xaiolled  JBMXKCHHE  KOHTHHICHTA
obyuaromuxcs OTaeneHus;

- pazpaboTKa ¥ COCTaBNEHHE WHCTPYKIHMH M METONMYECKHX peKoMeHIaliH,
HaIpaBJIeHHKIX Ha COBEPIICHCTBOBAHME y4eGHOro mpoxecca;

- BocmuTarenpHas pabora ¢ ofyyaromuMucs (GopMupoBaHKe ¥ obyqaromuxcs
IPaXIAHCKON TIO3ULWH, IPOdHIIAKTHKA IpaBOHApyIeHUH, IpOTaranja 310poBOro o0pasa
KV3HA ¥ T.J.), paspaGoTka HOBBIX (OpM N TPHEMOB BOCIIUTATENBHOH paboThl,
COOTBETCTBYIOIIMX BPEMEHH ¥ HOBEIM NIOTPEOHOCTAM 00yHaroIIXCs;



- NOArOTOBKA XOjaTaiictBa O MAarTepHalbHOM WIH HHOM IOOIIPCHUH
obyuaromyxcs, paGoTHHKOB H Iperofasatenedl OTAeneHHA 33 aKTUBHOC YJacTHC B
06IIecTBeHHOMN XU3HA YHABEPCUTETA M APYTHE JOCTHXEHHA;

- ofecriedeHre ¥ NPOBEIECHME IPOMEXYTOUHOH aTTecTalMy, BhIpaboTka
eIMHBIX TpeOoBaHMii K OLEHKe 3HAHHMM 00y4aroIMXCs IO OTACIBHBIM AHCIHINIHHAM,
pa3paGoTka cofiepkKaHys SK3aMEHAHOHHEIX MaTepUaloB: OXIEeTOB, TECTOB 4 T.4.;

— OpraHM3allfisi [POBEIEHHS IPOMEXYTOIHOH U HTOTOBOM aTTECTALIHH
BBITYCKHUKOB OTIETCHHUA,

- OpTraHM3alMs CBs3M C BBITycKHUKamu OTHENeHHs, H3YYCHHE BOTIPOCOB,
CBS3AHHBIX C HX JEATEI5HOCTHIO TI0 CIENHANBHOCTH;

- yJacTHe B MAPKETHHTOBEIX MCCJICHOBAHASX B OTHOINCHWH BBISBICHUA
TpeboBaHul moTpebuTeNed M OLEHKM HMX YAOBICTBODEHHOCTH  pe3yJbTATAMH
nearenbHocTH OTOeNeHNs;

- IIAHUPOBAHHE JeATebHOCTH OTHEeNeHNUA U CBOCBPEMEHHOE ¥ KaIeCTBCHHOS
MCIONHEHHe IUIAHOB, CBOEBPEMEHHOE COCTABJICHHE YCTAHOBIEHHOM — OTYETHOMH
JOKYMEHTAIMM BCEX YPOBHEH H IPeJIOCTaBIICHHE 3ampallliBaeMoil B YCTaHOBJICHHOM
TopsiaKe HHpOPMALH;

- OpraHM3aius paspaloTKH M YTBEPX/ESHMS HOPMATHBHOH JOKYMEHTAalWH
VHuUBEpCHTETa IO 3aKPEeIVICHHOMY HAalpaBlIeHHIO JeATeNbHOCTH, obecreveHne e
aKTYaTbHOCTH M COOTBETCTBHS 3aKOHOJATeNsCTBY PoccmitCkod denepanyy, KOHTPOIE
pasMeIleHrs aKTyalbHOH JOKYMEHTalMd Ha OQuIUaIEHOM caiiTe YHHBEpCHTETa B CETH
HutepreT;

- IpeNocTaBleHre HHQOPMAalMK {1 CBOCBPEMEHHOC € oOHOBIIEHHE Ha
oMIMANbHOM calite YHHUBEpCUTeTa (CBA3AHHOM € IEATENEHOCTHIO OtaeneHus);

- OpraHmM3alyis ¥ KOHTPOJEL PasMEIICHHS M aKTyalusalul Ha othHIIaNIEHOM
calite YEHBepcHUTETa B ceTH VIHTepHeT HHpOpMatii ¥ JOKYMEHTOB B IIOTHOM obbeMe B
COOTBETCTBMH ¢  TpeOOBaHHAMHM  3aKOHOAATC/IECTBA Poccuiickoii  Penepanyu,
pACIIOPATUTENBHEIX JOKyMEeHTOB MiHOGpHayKi POCCHH, TOKAIBHEIX HOPMATHBHBIX aKTOB
¥ OpraHH3aIHOHHO-PACTIOPS/IATENbHBIX JOKYMEHTOB Y HUBEPCATETA,

- obecredeHne B IIpeJeliax CBOeld KOMIETEHIMA 3allMTEl CBeJIeHHH,
COCTABJMIONMX T[OCYZAapCTBEHHYIO TalHy, W HHBIX CBEJCHHHM OrPaHUYEHHOTO
pacripocTpaHeHus (B TOM YHCIIE IIEPCOHANBHEIX IAHHBIX);

— BeJleHUe B paMKax CBOeif KOMIeTCHIMH AeTONPOH3BOJCTEA B COOTBCTCTBHH C
Tpe6OBAaHMAME, YCT2HOBJISHHBIME B YHHMBEPCHTET® K YIIPaBICHHIO JOKyMeHTaLlueH,
[poBeJeHHe B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoit Penepaund paGoTHL 110
KOMIUIEKTOBRHHIO, XPAHEHHIO, YYeTy M MCIONBE30BAHMIO apXUBHBIX [OKYMEHTOB,
06pa3oBaBIIEXCs B X0 AeATeNbHOCTH OTHENEHMs, I0Ar0TOBKa OTIETHEIX MaTepualIoB
o yueGHoMYy nponeccy OTaeneHus.

6. IIpasa u obssannoctd OTHeIeHNSA
6.1. OrnmeneHne wuMeeT IpaBo Ha obecreyeHne MaTepHaIbHO-TEXHHYCCKAMH

pecypcamu, HeoOXOIMMBIMHM JUIA  OCYIIECTBICHHA 00pa30BaTeNbHON AeATeNIEHOCTH,
BxopsAmei B xoMmnereHuno OTHeNeH s



6.2. Pyxosomurens OtneneHus jubo JUIO, €0 3aMELIAIOMIES B YCTAHOBICHHOM
nopsajke, B paboTauky OTAeneHus 00A3aHbL:

- JIoGpOCOBECTHO MCHONHATE CBOM TPYLOBBIE OO53aHHOCTH, BO3JIOXKEHHEIE
TPYLOBBIM JOroBOPOoM (3¢)peKTHBHEIM KOHTPAKTOM), IOIDKHOCTHOM HHCTPYKIMEH.

- VuacTBOBaTh B pa3paboTke IPOEKTOB HOPMATHBHOY MOKyMEHTAllMH
VuusepcnTeTa (MOJNOXKEHMs, PEIMAMEHTEHl M [p.) 10 HANpaBleHHIO JesTelbHOCTH
OtpeneHus.

— 3HaTh TEXHOJOTMH IpoBeAeHHd paboT, BBEITEKANOIMMX H3 MO/DKHOCTHBIX
00s3aHHOCTEH, TEXHMYECKHUX  XaPaKTepUCTHK, KOHCTPYKTYBHBIX 0ocoOeHHOCTEH,
Ha3HAYEHHUs, NPUHUMIOB PAbOTBI M MIpaBWI SKCILTyaTallWH HCIIONB3YCMOro B pabote
obopyoBaHuUs.

- Bepe)kHO OTHOCHTBCS K OOOpYHOBaHHIO M JAPYTUM MaTepHaJlbHEIM
IEHHOCTSIM 1 MMyHiecTBy OT/eneHys, HCIIONb30BaTh 000PYIOBAHHAE B APYTOe HMYIIECTBO
OrgeneHns 10 Ha3HaueHW10, OOecleuydBaTh CBOEBPEMCHHOS HHOOPMUPOBAHHUE
HEMOCPEACTBEHHOTO M BHIIECTOSINEr0 PYKOBOACTBA O HeOoOXOAMMOCTH PEMOHTA
060pyHOBaHYST B HHOTO HMYIECTBA.

— 3HaTh ¥ COOJIOZATH 3aKOHOAATENFCTBO H MHEIC HOPMATHBHBIC NPABOBBIC
axtel Poccmifckofft Defepal, WHCIpYKTHBHblE michMa MunoGprayku Poccui,
MuHIpoceemerus - Poccuu, JOKaJbHBIE HOPMATHBHBIC aKTBl H OpraHu3allOHHO-
PACTIOPSUIUTENbHEE  JOKYMEHTEl ~YHUBEPCHTETa IO HAMPAaBICHUIO AEATEILHOCTH
OtxeneHus.

- I[IpoXOauTs ATTECTALHMIO B NOpSZIKE, YCTAHOBICHHOM 3aKOHOIATENHCTBOM
Poccuiickoit Denepallny, JHOKATBHBIMH HOPMATHBHBIMH @KTaMH M OpPTaHH3alHOHHO-
pacTopsUTEbHBIMY JIOKyMEHTaMH Y HUBEPCUTETA.

- Co6oath ¥ UCTONHATE IOPYIeHHs U PaclopsKEHHS PEeKTOpa, PeIIeHUA
YUeHOTO COBETA M PEKTOpaTa YHHMBEPCUTETd, HEMOCPEACTBEHHOTO M BBIMICCTOAETO
PYKOBOZCTBA.

6.3. Pyxopomurens OtxeneHus nuOo JIALO, ET0 3aMEINAolee B yCTAHOBICHHOM
TopsiKe, 00s3aH:

- OCyIecTBISTs OPraHH3aIMIo, PYKOBOICTBO M KOHIPOIb MCATENBHOCTH
Ot1neneHus. _

- OGecreunBarh neiiesoe H 3(GGeKTHBHOE HCIIONB30BAaHHE CPEACTB IO
HATIPaBIICHUIO ACATENBHOCTH.

- OcyIIeCTBISITH OPTaHM3ANMOHHbIE TIONTHOMOYHA B 00IIacTd peryIupOBaHHUs
VHIHBHIYaNbHEX TPYJAOBBIX OTHOIICHHH C pa6orHukamMi OTAENEHAS, BKIIOYas yCIOBHUS
U coJleprkaHne Tpyaa.

- Oprasn30BbIBaTh pa3paboTKy H YTBEPKACHHUS HOPMATUBHOH JIOKYMEHTalluK
VHuBepcuTeTa (IIOJNOXCHMS, PErimaMeHThl H Ip.) TO HaNpaBICHUIO JEATEJIBHOCTH
Orjenenns, o0ecredHBaTh €€ aKTyaqbHOCTh H  COOTBETCTBHE 3aKOHOZATEILCTBY
Poccuiickoit @epepaliiy, KOHTPOJIHPOBATE pasMellleHue IIONHOH | aKTyaJIbHOH
JOKyMEHTAIlMK Ha OHIATEHOM CaiiTe Y HUBEPCHTETa B CETH HHTepHer.

- ITpesoCTaBIAT: ¥  KOHTPOJMPOBAaTh  AKTyalbHOCTH pHpopManMy Ha
opUIMAIBHOM IIOpTale YHHBEPCHTETA B CETH HTepHET IO HAIPABJICHUIO NEATEIEHOCTH
B COOTBEICTBHH ¢ JeHCTBYIOUIUM 3aKOHOJATENbCTBOM Poccuiickoit  Deneparumy,
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JOKaNbHBIMH  HOPMATHBHBIMH aKTaMH M  OpraHH3allMOHHO-PacIOpPAIHTENbHBIME
IIOKyMEHTaMH Y HUBEPCHUTETA.

- IIpemocTaBnaTh Ha yTBEpXKIEHHEe IPOEKTHl UITaTHOIO PACHHCAHUA
Otrnenenus, OCYIIECTBIATH IONTOTOBKY IIPOSKTOB  JOJDKHOCTHBIX  HMHCTPYKIHUH
paborarkoB OtaeneHus U NpelOCTaBIATh X Ha YTREPKACHHE, OCYLIECTBIIATE KOHTPOJIb
Ge30macHOCTH | 3¢ HeKTHBHOCTH OpraHu3anui Tpyaa PaboTHHKOB.

- KouTtponupoBaTs 3aK1I09eHHA 3 (EeKTHBHLIX KOHTPAKTOB ¥ MX HCIIOIHEHHE
B OTHOIIEHUH paOOTHHKOB KYPUPYEMBIX OApa3IeIeHHM.

- OcCyIIecTBIATE KOHTPONb 3a COXPAHHOCTBIO K HCIIOIB30BAHHEM IO
HA3HAYCHHIO MATEPHANBHBIX ICHHOCTEH ¥ HMYILECTBA YHHBEPCHTETA, NEPEINAHHEIX B
TI0J1530BaHue paboTHUKaM OTreneHns, 00ecIeunBaTh UX yUeT ¥ HHBEHTApH3AIHIO,

. - KouTponupoBaTh  IIaHWpOBaHWE  JeATeNbHOCTH — OtheneHus  H

CBOEBpPEMEHHOE M KaYeCTBEHHOE MCIONHEHHE ILIaHOB, CBOSBPEMEHHOE COCTABIIEHHE
YCTAQHOBJIEHHOH OTYETHOH MOKYMEHTAIlMM BCEX YPOBHEM H  IIpElOCTaBlIeHUE
3alpallliBaeMOil B YCTaHOBJIEHHOM NOpAAKE WH(OpMalyHd, IPaBHIBHOCTb, IOJNHOTY,
aKTyalbHOCTb U JOCTOBEPHOCTS IIPEAOCTaBIISEMBIX CBEACHHI.

- KontpomuposaTe Haluuue, CBOSBPEMEHHOE U IIOJHOE  BEelNCHHE
ngokyMeHTaumy OTIeneHus, NpelyCMOTPEHHOH JIOKAIbHEIMM HOPMATHBHEIMH aKTaM{ U
‘OpraHU3alldOHHO-PACIIOPSAUTENEHBIMY . JOKYMEHTAMH  YHUBEPCHTETa, HACTOSIIUM
[TonoxxeHueM.

- BsanMmopelicTBOBaTh 110 HAIpaBlICHHAIO JIEATEILHOCTH C  OpraHaMH
TOCYJapCTBEHHOM BIACTH M MECTHOTO CaMOYIPABICHUSA, OPTaHU3AIISIMU He3aBUCHMO OT
OpTaHH3allHOHHO-TIPaBoBoi GopMEI H  ¢opM COOCTBEHHOCTH, B OTHOIIEHMSIX C
rpaXIaHaMH [0 HaIpaBIEHHIO AEITENBHOCTH B paMKax JCIErdpOBAHHLIX MOJHOMOYHH,
3aKpeIVICHHBIX B OPTaHM3alMOHHO-DACIOPAIUTENEHEIX  JOKYMEHTaX  H/wiH
JOBEPEHHOCTAX. A

— ObecrieunBaTh COOIIONEHNAE MOPAIKA PACCMOTpeHHMs1 obpanleHnii rpaxias,
OCYINECTBIATh KOHTPONb CBOEBDEMEHHOM [IOATOTOBKM OTBETOB Ha OOpamleHus B
Y HUBEPCUTET TPETHHX JIHI] II0 BOIPOCaM BXOAALIMM B KOMIIETeHIHIO OTHeneHHs.

— O6ecmeyrBaTh BHIMOJNHEHHE pelIeHHH KoH(epeHIMH pPabOTHUKOB W
ofyuarolpxcs Y HUBEpPCUTeTa, yIeHOTO COBeTa Y HUBEPCUTETa, JIOKANBHBIX HOPMATHBHBIX
aKTOB M OPraHH3aHOHHO-PACIIOPATUTEIBHBIX TOKYMEHTOB Y HUBEPCHUTETA.

- BLIIIOMHATE YCTHBIE H IHCHMEHHBIC IIOPYYEHHS HENOCPEACTBEHHOIO H
BBILIIECTOAIIEIO PYKOBOCTBA. .

- IIpoXoMuTs ¥ KOHTPOIMpPOBATH IPOXOKIEHHE AaTTeCTAalMH paboTHHKaMH
OtzeneHns B IOPANKE, YCTAHOBIECHHOM 3aKOHOIATeNbCTBOM Poccuiickodt enepanuu,
NOKaNbHEIMH ~ HOPMATHMBHBIMH  aKTaMH H  OPTaHH3al[MOHHO-PacIOpAAMTEIbHBIMH
JOKYMEHTaMH Y HUBEPCHUTETA.

- O6eceunBaTh BEIIOJHEHHME JPYTHX BHAOB YIPAaBICHYECKHX NEHCTBHH H
TNOpydYeHUt PYKOBOACTBA YHHBEPCHTETa II0 HANPABICHASM, BHITEKAIOIIMM H3 3312 H
XapaxTepa xesresbHocTH OTaeneHu . ‘

6.4. PyxoBogurens OtmeneHus nubo JHULO, ero 3aMEUIAIONEe B YCTAHOBICHHOM
HOpsAAKe, H paboTHUKH OTHENeHNs UMEIOT IPaBo:



~ 3HAaKOMUTECS C DPEIUEHMSIMH PYKOBOJACTBA YHUBEpCUTETR, KACAIOMIAMICS
AedaTensHocTd OTHENCHUS.

- JlaBaTb pa3sBACHEHMA M PEKOMEHIALME 110 BOIIpOCaM, BXOZAIIMM B
KoMIreTeHIMI0 OTaeneyus. :

- 110NB30BaTECS KOMIBIOTEPHOM, MHOXUTETBHON W MHOM OPIrTEXHUKOH, a
TaKKE  HHBIMM MATEPHAIbHEIMH  PECypcaMH  YHHBEPCHTETa, HeOGXOIUMBIMH bl ¢
obecredeHus  fmesTenbHOCTH  OTHENeHHS, HMeETH JOCTYIl K COOTBETCTBYIOLIHM
HH(pOPMAITHOHHEIM 6a3aM JaHHLIX, CHCTEMAaM CBS3H H KOMMYHHKAIHIM.

~ BHOCHTE  Ha  paccMOTpeHHe  pYKOBOJCTBA IPEJIOXKEeHHS IO
COBEPIIEHCTBOBAHHIO PaboTE OTneneHus.

- BsanmozeifcTBoBaTh ¢ jpyrumu CTPYKTYPHBIMM  IIOApa3ieieHHIMH
YHHBEPCUTETA IO BOIPOCAM. JIEATENBHOCTH, B TOM THCIE 3allpalllHBaTh HHOOPMAIMIO U
MaTepuaisl, HeOOXONUMBIE A OCYINECTBISHHS pPabGoT, BXONAIAX B KOMITETEHIIHIO
Ortnenerust.

6.5.  Pyxosomutens Otgenenns mi6o Jumo, ero 3aMeINaoINee B YCTAHOBICHHOM
TIOPSIAKE, HIMEET IIPaBo:

L= IlpucyrcTBoBaTh Ha Y4eOGHEIX 3aHATHAX, SK3aMEHAX M 3a4eTax, Ha
KBATH(UKALMORHEIX 5K3aMEHAX MO NPO(eCCHOHATBHBIM MOZYJIAM, 3allHTe KYPCOBBIX
IIPOEKTOB (PaboT), OTYETOB O HpaKTHKe, 3aceaHuIX ' OCYNapCTBEHHOH K3aMeHallMOHHOM
KOMHCCHH.

- M3naBaTh  pacIopsKeHHs 10  pesynbTaTaM BHYTPHCEMECTPOBEIX,
TIPOMEXYTOUHBIX aTTECTALMH H 110 IPYIHM HaXpaBIeHHsIM paboTEL

- TpeGoBate oT anMuHACTpanuH (immana YHUBEPCHUTETa OPraHU3aOHHOTO
Y MaTepHUanbHO-TEXHHIECKOro O0ecTieueH s fesTenbHocTH OTHeNeH s, 2 TakKe OKa3aHus
CONEHCTBHS B MCIIOTHEHHH CBOMX JODKHOCTHBIX O0S33aHHOCTEH 1 IIpasB.

- JleficTBOBaTE OT HMeHH VHHBEpCUTETa IO BOIIPOCAaM  JIeATEIBHOCTH
Otgenenus, mnpeacTaBIATs ero HHTEpeCEl BO B3aMMOOTHONIEHMAX C KHBIMH
CIPYKTYPHLIMHU IONPA3NENCHUAME YHUBEPCUTETA, & TAKXKe OPraHaMM TOCYNapCTBEHHOMN
BIACTH M MECTHOTO CaMOYIpPaBIICHHS, HHBIMH JTHIIAMH, YIPEXKIEHUIMH M OPraHH3allHsIMK
HE3aBHCHMO OT OPraHM3alMOHHO-NIPaBOBOM (OPMEL # (OpPM COGCTBEHHOCTH IO
HANPABIEHHIO HESTENLHOCTH B PaMKax AENEerMpOBaHHBIX IIOTHOMOYMM, 3aKpEIICHHBIX B
OPTaHUSalIOHHO-DACIIOPANUTENBHEIX  NOKYMEHTaX  YHHBepcuTeTa W (Wim)
JIOBEPEHHOCTSIX.

— 3anpanBate  OT  CTPYKTYpHBHIX  HOApA3/eseHuil YHuBepcurera
Heo0XOMMYI0 IS OCYIIECTBIEHHS IeSTeNbHOCTH OTIeeHus HHbOPMAITHIO.

~ YuacTBOBaTE B 0OCYXXIEHWM H pelIeHUH BOIIPOCOB  00pasoBaTENIbHOM
AeATeNbHOCTH Qriinana YHHBepCHUTeTA.

- BHOCHTE Ha pacCMOTpeHHWe HENOCDEACTBEHHOTO H  BEIUIECTOSIIErO
PYKOBOJCTBa IPENCTABICHHA O Ha3HAYCHHH, IIEPEMEIIEHNH M OCBOOOXIEHHH OT
3aHUMaeMBIX JOJLKHOCTe! paborHukoB OTaeneHus.

— IIpenocTaBiaTe NpemoXKeHHs O MOOWPEHHH PaGOTHUKOB Ornenenns, o
[IDUBJICICHHH K IOUCHMINIMHAPHOM OTBETCTBEHHOCTH, II0 VIYYLIEHHIO JeSTEIbHOCTH
YHHBEpCHTETa U COBEPIICHCTBOBAHHMIO METONOB PAGOTEL KOJIEKTHBA,
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- IIpOBOAHMTE COBEILAHKS II0 BOIpocaM AeATensHOCTH OTIeNeHMs, a Takke
y4acTBOBATh B IIPOBOAHMEIX PYKOBOICTBOM YHHMBEPCHUTETa COBEIIAHMAX IIO BOIPOCAM,
OTHOCALIMMCS K JedTeNIbHOoCcTH OTaeneHHs.

- [TprcyTCTBOBAaTh Ha 3aceHaHUAX, cOOpPaHMAX, IO BONPOCAM OPraHH3alVH
nestenpaocTH OToeleHs. ‘

.= V4acTBOBaTh B OOCYXXIEHHH BOIIPOCOB OTHOCHTENBHO HCITONHAEMBIX HM
00s3aHHOCTEH.

— JaBaTh yKa3aHHs, 00S3aTelIsHEE A1 BeeX paboTHHKOB OTaeIeH .

- TMoAmucEIBATE H BU3HPOBATH JJOKYMEHTHI B IIpe/ieiaX CBOeH KOMIETCHIIMH,

- VyacTBOBaTh B  NPO(ECCHOHANBLHEIX K  APYrHX  OOINECTBEHHBIX
OpraHM3aIHsAX, He 3alpelleHHEIX 3aKOHOAaTenscTBOM Poccuiickoi @exeparuy.

6.6. OrmeieHHe B YCTAHOBIECHHOM IIOpAIKe O0S3aHO OTHMTHIBATECA O CBOeH
JeATeNBHOCTH Tepes MYPEKTOPOM, 3aMecTHTeNeM JUpeKTopa o o6pasoBaTeNbHOM
JesATeILHOCTH (Quiidana Y HUBEPCUTETA.

7. OTBercTBenHOCTL OTACIEHHSA

7.1. Bcio mONHOTY OTBETCTBEHHOCTH 33 KadeCcTBO M  CBOSBPEMEHHOCTD
BEITIOTHEHNS BO3JIOYKEHHBIX HACTOALIMM IonoxenreM Ha OTmelieHHe 3amad U QYHKIAHA
HeceT pyKoBoauTens OTaeneHus.

7.2.  Orpenenue, B IULE PYKOBOJIUTEIS, HECeT OTBETCTBEHHOCTE 3a: .

- HaUIeXallee  WCIOONHEHHe  CBOMX  JOJDKHOCTHBIX  ODsA3aHHOCTEH,
IIPeZyCMOTPEHHEIX JOJDKHOCTHOM HHCTPYKIMeH pyKOBOIUTENS B PaGOTHUKOB Otnenenus
(B Tpenenax, ompeneneHHBIXx HeffctByrommm TpyxossiM  Kogpexcom Poccuriickoit
depepanuy, VYcraBoM YHHBEPCHTETa, JOKWIBHBIMH HOPMAaTHBHBIMH aKTamMd M-
OpraHN3alOHHO-PACTIOPAIUTEIPHEIME  JOKyMEHTAaMH — YHHBEPCHTET2,  TPY/IOBBIM
1oroBopoM (2¢(heKTHBHEIM KOHTPAKTOM);

- HEeHCIIOMHEHHe WIM HeHamexaniee NCIONHEHHE 3aKOHOAATeIbCTBA H HHBIX
HOPMATMBHBIX TIPaBOBBIX akTOB Poccufickoii @ejepaluy, HHCTPYKTHBHBIX IIHCEM
Munobprayxu Poccun, Munnpocsemenuns PoccuH, JIOKaNbHBIX HOPMAaTHBHBIX aKTOB M
OpTaHM3aHOHHO-PACIOPSAMTENFHEX  JTOKYMEHTOB  YHUBEPCHTETR, HOpYyYeHHH |
PacHopsDKEHHH pEeKTOpa, peIlleHUMH YYeHOro COoBeTa M peKTopara YHHUBEpCUTETA,
HETOCPEACTBEHHOTO H BHIIIECTOSIIET0 PYKOBOJICTBA,

— peanu3aiio 00pa3oBaTebHEIX NPOrpaMM B COOTBETCTBHM € dbenepanbHEIM
roCyJapcTBEHHBIM — 00pa3oBaTefbHBIM — CTaHJAPTOM  CPEIHEero ripod)eCCHOHATBEHOTO
06pa3oBaHus U rpaguKoM yueGHOro mpowecca;

— cobnmroneHre  TpeOOBaHHM  JIOKAIBHBIX ~ HOPMAaTMBHEIX ~ aKTOB 1
OpraHU3alHOHHO-PACIOPAANTENbHEIX JOKYMEHTOB VHuBEpCHTETa, B T.Y. BHIIONHCHHE
TpeGopanuii IT0INTHKA 1 Lienel B 001acTH KaqecTsa o0pa30oBaHusl, JOCTHKEHHE 11eIeBOr0
YpoBHS TOKasarelefl MOHHTODHHIA IPOLECCOB TIOAPA3HCNEHHd, CBOCBPEMEHHOC
yCTpaHEHHEe HECOOTBETCTBHMI M BBI3BABIIMX WX IIPHMYMH, BRIABICHHBIX B XOJIC BHEIHUX 1
BHYTpPEHHHX 4yIHTOB;

- CBOEBPEMEHHYIO IIOJTOTOBKY M IPSIOCTABICHHS IOCTOBEPHOH 1 aKTyalIbHOM
uH(pOpMaLKA Ha OQHIMANBHEIH CaliT Y HIBEPCHTETE,

11



- IOJHOTY M IOCTOBEPHOCTh CBEAEHWH, pEe3yJibTaTOB aHalu3a OaHHBIX,
IPEAOCTaBIsSEMBIX AJIS OTYETHOCTH;

- BEIEHHE  JISNIONPOU3BOJCTBA B  COOTBETCTBHM ¢  YCTQHOBJIEHHBIMH
TpeGOBAHMAMA ¥ HapyIIeHWe COXPaHHOCTH INOKYMEHTOB, 00pasyloIquXcs B pesynbrare
nesrensaoctd OTAeNeHN;

- cobmonenve paborHukamu OTHeNeHHS TPYAOBOM M HCIONTHHUTENBCKOH
IUCIUIUIHHE], B T.4. BEIIOJHEHAE paGoT B COOTBETCTBHH C YCTAHOBIEHHEIMH CPOKaMH;

-~ coOMIOEHNE TPaBII TEXHHAKH Ge30IaCHOCTH, OXPaHBI TPyAa W IOJKapHOU
0e30IaCHOCTH;

- HapyLICeHHe IIpaBHII BHYTPEHHETO TPYIOBOTO pacropsika,
IPOM3BOACTBCHHON NUCIMIUIMHEI, CAHHTAPHBIX HOPM H IPaBHII, HOPM H IIPABAI OXpaHbI
Tpyza, IpaBUI U TpeGoBaHuit 1o 0GeceyeH IO KOMILIEKCHOH 6€30I1acCHOCTH, B TOM YHCHe
IIOXapHOH;

- paBOHAPYIUEHHs, COBEPIIEHHBIE B IPOLECCE OCYIIECTBIEHUS -CBOEH
HesTeNBHOCTH (B TIpefieNaX, OIpeNeNeHHBIX JACHCTBYIOIMM  aIMHHHCTPATHBHBIM,
YTOAOBHBIM H IPaIaHCKUM 3aKOHOAATeNsCTBOM Poccriickoi Deneparun); !

- pasmiameHie KOH(QUASHNMANBHBIX CBEJEHHH, B TOM HHCIIE TIePCOHANLHEIX
NaHHbIX, KOMMEpPYeCKOH TalfHE; .

— IpUYMHEHAe MaTepHanbHoro ymepba B mpefenax, ONPEACIEHHBIX
saxoHOAaTeascTBOM Poccutickoil enepanuy;

- B MHEIX CIy4asX, IpeJyCMOTPEHHBIX 3aKOHOJAATENhCTBOM Poccuiickoi
degepanyyl, JOKAIGHEIMA HOPMATHBHBIMM AKTaM{ YHHMBEPCHTETa H OpraHH3alHOHHO-
PACMOpSAWTENGHEIMA  JOKYMEHTaMM  YHHBEPCHTETa,  TPYJAOBBIM  JOTOBOPOM,
JIOIDKHOCTHOH MHCTPYKITHEH.

7.3. CremeHb OTBETCTBEHHOCTH ApyruX paboTHHKOB OTAENIeHH YCTAHABIMBACTCA
JIOJDKHOCTHBIMU HHCTPYKLIKSIMH. |

8.  Oprannsanns ynpabJjeHHS
8.1  Crpykrypa OTaenennst

8.1.1 Crpykrypa, IITaTHas 4YHUCIEHHOCTP H INTATHOE PpacHUCAHME Otpenenns
YTBEPKOAIOTCS ~ PEKTOPOM IO NPEACTABIEHHIO  PYKOBOIUTCILA Otaenenus,
COTJIACOBAHHOMY ¢ PYKOBOIMTENEM BBINIECTOSIICIO CTPYKTYPHOIO IOAPAa3AClICHHA (ipu
HAJIYIHH).

8.1.2 PadtorHuku OTHeleHHI Ha3HA4YaroTCad Ha JOJDKHOCTD H 0cBOOOKIAIOTCA OT Hee
pUKa3oM JUpeKTopa (unuana VYHHBepCHTeTa [0 MPEACTABICHMIO PYKOBOAUTCIH
OTHelneHHs, COrTAacOBaHHOMY C  DPYKOBOJMTENEM  BBIMIECTOAIIEr0  CIPYKTYypPHOTO
rrofpasesienys (IpH HaTHIHH). |

8.1.3 Pacmpemenenue  OOs3aHHOCTEH  MeXAYy  pabOTHHKaMH Orpenerus
NMpOU3BOAXTCA pykosoguteneM OTIeneHns.

8.1.4 Pa6orumku OTHENEHNs OCYIECTBIAIOT CBOK [eATCIBEHOCTH Ha OCHOBAHHH
3aKoHOHaTeNnsCcTRa Poccuiickoit Denepanuy, 3aKFOMEHHBIX ¢ HUMH TPYAOBBIX I0OTOBOPOB
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(3ddexTHBHEIX KOHTPAKTOB), INOJDKHOCTHBIX HMHCTPYKUHH, JIOKanbHBIX HOPMAaTHBHBIX
IIPAaBOBBIX aKTOB M OpTaHU3allHOHHO-PACIOPAAUTENBHEIX JOKYMEHTOB Y HUBEPCUTETA.

8.1.5 Ilpexpamenne JpestensHocTH OTHENEHHMS OCYINECTBISIETCS IIYTEM €TI0
peOpraHu3aluy Wi JHKBUAAUMH IIPHKa30oM peKTopa.

8.1.6 Ilpu peoprammsanue OToeneHus Bce IOKYMEHTHI, OOpasOBaBIUHeCH B
Ipollecce €ero MAeSTeNbHOCTH, NepefaloTcs Ha XpaHeHWe I[IPaBONpeeMHHKY, a IIpH
JUKBHAALIMH — B apXWB YHHBEPCHTETa, Bc& MMYILECTBO, 3aKpeluieHHoe 3a OtraeneHueM,
IOIUIEKUT TIEPEPacIpe/eICHUIC MeXAy HHBIMH CTPYKTYPHBEIME IOApa3feleHAIMHA
YHUBEpPCUTETA.

8.2 PermaMeHTHpYIONHE JOKYMEHTEI

8.2.1. B cBoeit pgesrensHOCTH QOTaenenue pykosoacrByercs KoHcTUTymuel
Poccmiickoit Penepanpy, 3akOHOJATENBHEIMH M HOPMAaTHBHEIMH akTamMH Poccuiickoi
Qenepanyun, yxkasamMu H pacnopsxeHmaMHu [Ipesuaenta Poccmiickoit ®Depepanwy,
IIOCTAHOBIECHASMY U pacnopsokeHusamu IIpaputensctBa Poccuiickoit Qenepaumy,
HOPMATHBHEIMM JOKyMeHTaMH MunoOpuayxk Poccuu, Munnpocsemernus Poccun,
3aKOHONATEIEHEIMM W  PHBIMA  HOPMATHBHBIMHM  akTamMd  XaHTe-MaHCHHCKOIO
aBTOHOMHOTO OKpyra-IOrper, ¥YcraBom VYHuBepcuTeTa, KOJUIEKTMBHEIM JOTOBOPOM
YHuBepcuTeTa, JIOKAIBHBIMA  HOPMATHBHBIME  aKTaMH M OPraHH3alHOHHO-
pacHopsSAUTENBHBIMA JOKYMEHTAMM YHUBEDCUTETa, PEIICHHMAMH YYCHOTO COBETa
YHUBEpCHTET?, PEKTOPaTa, PEIIEHHAMH HHEIX OpraHoB YIIPaBICHU ], KOOPAHHATHOHHEIX H
COBEIATEIBHEIX OPTaHOB, HACTOAIUM IOI0KEHHEM.

8.2.2. 3amauw, QYHKIHH, MOTHOMOYKS H MOPAIOK AeATenbHOCcTH OTAeNeHHT MOTYT
JONIONHUTEIBHO ONpEeeNSThcd H KOHKPETHM3UPOBAThCSA JIOKAIBHBIME HOPMATHBHBIMHE
aKTAMH ¥  OpTaHH3aIMOHHO-PACHOPANUTENFHBIME  HOKYMEHTaMM Y HUBEPCHTETa,
TODKHOCTHEIMH HHCTPYKIHAME paOoTHUKOB OT/eneHHS. '

8.3 BzanmocBA3b ¢ APYrHMH NOAPA3AeJIeHAAMU

8.3.1. B mpomecce ocymectsienus cBoux QyHKIMA OTHeleHHE B3aMMOAEHCTBYET
CO CIIeAYIOIIIMHE CTPYKTYPHBIMH NOApa3aeIeHIAMH:

- CO CTPYKTYPHEIMH IIOJpa3sfieeHHusAMH (HIHanta YHHBEPCUTETA N0 BONPOCAM
CBOeii IeSTeEHOCTH U B IpefieNiaX CBOeH KoMITeTeHIIVY,

— ¢ oraenoM (IIEHTPOM, CEKTOPOM) IO COIPOBOKAEHHE O00pa3s0oBaTEIBHEIX
nmporpaMM # paboTe ¢ ofydaroluMEcs, ¢ OTHeIoM (IEHTPOM, CEKTOpoM) IO
BOCIIMTATENBHON M BHEAYAUTOPHOM padoTe, MpeAMETHBIMHU (IIMKIOBEIMH) KOMHCCHAMH 10
BOIPOCAM IMOBEIIIEHAS KadecTBa ydyeGHOro IIpollecca, KOOpAMHAUMH  ydebHo-
MEeTOMIecKO! U BOCIHTATEILHOM paGoTEl, HOBHIIIEHHI NPoEeCCHOHANM3MA [ENAroroB
(COBEpIIIEHCTBOBAHMS METOJUK IIPETIOJABaHUs, BHEAPEHHsS B YYeOHBIH IPOLECC HOBBIX
5 }heXTHBHEIX I1eJaroriueckKiux HHPpOPMALHMOHHEIX TEXHOJIOTHIT);

— ¢ 6ubnporexkoif mo Bompocam obecmedeHHs y4eOHOM H - ydyelmo-
METOTHYECKOHM JTUTepaTypoit obyJaronuxcs;

- C OTZEIOM KaJpoB II0 BolipocaM 1oj60pa KaJpoB M IBIDKCHHS KOHTHHICHTA
o0 ygaromuxcs.
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8.3.2. OrmeneHne B3aEMOAEHCTBYeT ¢ APYTHMH NOApa3feleHUAMH (Quinana
VuusepcureTa ¥ paboTHHKaMK (uinana YHHBEpCHTETa II0 BOIIPOCAM PAaCIpeelCHM
00yvaroImuxcs Ha CTaKHUPOBKY, [IPOM3BOJCTBEHHYIO H npe,u)mmmMHym IPaKTAKY H
PYKOBOJICTBa IIPOIIECCOM.

8.4 JlokyMeHTalMs CTPYKTYPHOIO HOApasneaecHHA

8.4.1. B Otnmenennu nonxHa OBITh B HAJIMGHH U permepHo BECTHCH JOKYMEHTalHs
B cooTBeTCTBHU ¢ HoMeHKaTypo# nei.

9. TpeGoranns 3HeproadpdeKTHBHOCTH, KOMILJIEKCHOH (€30N12CHOCTH B BHYTPEHHEro
KOHTPOJIA

9.1. Pyxopogmrens OrgeneHus nubo JUIO, €0 3aMelAOIEe B YCTAHOBICHHOM
nopsaxe, ¥ pabotuuxy OtaeneHns 0613aHbI:

—  OGecmeudBaTh YYacTHEe B KOMHCCHAX, YIIOJIHOMOYEHHBIX HA IPOBEACHHE
NpolieAyp BHYTPEHHEro KOHTPOJA, IIPH BKIIOYEHWH B HMX COCTaB B YCTAaHOBJIEHHOM
HOPSIOKE. : |

—  CBOEBpeMEHHO H B IIOJHOM O0BEME IIPeJOCTaBIATh HHPOPMALIHIO, OKYMEHTEI
¥ MaTepuaisl, HeoOXOmuMEBIe I HpOBEHEHHs KOHTPONBHEIX MePONpPHATHH, naBaTh
HOACHeHUsT W  OOBACHEHMS, BEIIOJNHATS MHBIE 3aKOHHBIE TpeOOBaHMA JIHII,
OCYILECTBISIONMX KOHTPOJIBHOE MEpOIpUATHE, a TakKe He IpPelsiTCTBOBAaTh MX
JEATENBHOCTH TIPH OCYIIECTBICHIH KOHTPOIBHEIX MEPOTIPHSTHH.

— Cobmozats ¥ BHIIONHATE YCTaB YHHBEPCHTETa, MpaBHIa BHYTPEHHErO
TPYZOBOTO PACTIOpSIKa, HOPMEI M TpeGOBaHHA TEXHHKH O€30MACHOCTH, CAHHTAPHEIS
HOpMBI W TpaBWia, OXpaHBl Tpyda (TIpaBOBEE, COLHAILHO-YKOHOMHYECKHE,
OPraHH3aIMOHHO-TEXHHYECKHE, CAHHUTAPHO-TUTHEHHYECKHE, nede6HO-
npodUIAKTHIECKHe, pealUIHTAIMOHEBle ¥ MHBIE JeHcTBuf), TpeGOBaHMA IO
06ecIeYeHI0 KOMIUIEKCHO) Ge30acHoCTH, B TOM 9HCJe HOPM M IPaBdl TIOXApHOM,
AHTHHApPKOTUYECKOH, ¢bHU3NIECKOH, AHTHTEPPOPHUCTIIECKOIH, 3KOJIOTHYECKOH,
MHDOPMAIMOHHON,  SKOHOMHYECKOH,  CAHMTAPHO-THTMEHHYECKOH  0e30macHOCTH,
INEKTPOOE30IACHOCTH.

— Col6momaTe H BHEIIONHATH TpeGOBAHUA 3aKOHOAATENBCTBA Poccnificrcoﬁ
®enepanyy, CTAHAAPTOB M IpaBWi, JIOKAIBHBIX HOPMATHBHBIX IIPABOBBIX aKTOB H
OpTraHU3AI[MOHHO-PACTIOPSANTENBHEIX ~ JOKYMEHTOB ~ YHHBEPCHTET2 B obnactu
MCTIONIB30BAHMS  DHEPreTHYECKMX pecypcoB, 9SHeprocOepexeHuss U IOBBIIICHMA
sHepreTMyeckod Sh(EeKTHBHOCTH. Iened MW 3ajad  CHCTEMEl OHEPreTHHCeCKOro
MeHEeKMEHTA B UaCTH 3HEprosQpeKTUBHOCTH Y HUBEPCUTETA.

— QO6ecreurBaTh paIlMOHANIBHOE HCIIONL30BAHKE TOINHBHO-3HEPIETHICCKHE
pecypcoB.

—  CobmogaTs ¥ BHIIONHATE 3aKOHOAATeNsCcTBO Poccmiickod @epepanuy,
TIPaBOBHIE AKTH ¥ PEKOMEH/IALMH, JIOKANBHEIE HOPMAaTHBHBIE aKTHl Y HIBEPCHTETA B chepe
IIPOTHBOJEHCTBHS SKCTPEMM3MY, MPOTHBOACHCTBHA KOPPYILMH, IPENOTBPALICHAL M
(wiK) yperyIHpOBaHHA KOHGIHNKTE HHTEPECOB.

14



—  IlpoxomuTs o0ydeHre Ge30IacHEIM METOJaM H IIPHEMaM BBINIOIHEHUsA paboT U
OKa3aHHUIO NEepPBOH IIOMOINH, MOCTPaJaBINIMM Ha IPOM3BOJCTBE, MHCTPYKTaXeHd, B TOM
qUcie 10 OXpaHe TpyNa H IOXKapHOW 0e30macHOCTH, NPOBEpKH 3HAHHH TpeOoBaHH
OXpaHbl TPYAa, CTAXKUPOBKH B YCTAHOBJIEHHOM ITOPAJKE.

— OO0ecneunBaTh peanu3aluio Mep o (opMUpoBaHHIO Y 0OyJaroUUXCS
Ipa’KHaHCKOH ITO3MIIMH, BKIIOYAIOMed B TOM YHCIIE 3alpeT Ha IpoIaraHay HIEONOIHK
HAaCHIHA, B TOM YHCIIe SKCTpEMHU3MA U TeppOpH3Ma.

—  HeMemieHHO W3BEINATh CBOErO HEMOCPEINCTBEHHOIO WWIHM BEBINIECTOSIIENO
PYKOBOZHUTENA O JIOOOH CHUTyallnH, yrposKarolliel XU3HH H 3[0POBBIO JIOAEH, 0 KaXI0M
HECYAaCTHOM CIy4dae, IIPOUCIISINIEM Ha IMPOKU3BOJCTBE, BOSHUKHOBEHUS ITOXapa, Wi 00
YXYIIIEHHH COCTOSTHUS CBOETO 3/[OPOBBL. '

— Ilpoxomuts MemuIMHCKHEe oOcMOTPHl (0OciemoBaHHs) IO HAMpaBICHUIO
paGorojaTens B IOPSAAKe U CIy4asx, IpelyCMOTPEHHBIX 3aKOHOJATeNIbcTBOM PoccricKo
depepalny.

—  V4acTBOBATH B MEPOIPHATHAX B 00JacTH TPakAaHCKOH OOOPOHEI, 3aIUTEI
HacelleHus U Teppuropuit ot UC.

9.2. PyxoBomurens OtpeneHuss mudo JHIO, €ro 3aMellaiolliee B YCTAHOBICHHOM
mopszKe, o0s3aH:

—  ObecneunBath 5 KOHTPOJHPOBATH OCYIHECTRICHUE MpoLIeIyP
IpeqBapUTENBHOTO U TEKYIIEro KOHTPOIS B KypHPYEMBIX CTPYKTYPHEIX IIOAPA3ACICHHAX
B YCTAHOBJIEHHOM IIOPSAJKE.

— Bo»ocHTh, IpPeIOKEHHS II0 IPOBEJEHMIO KOHTPOJBHBEIX HPOLEAYyp. H
KOHTPOJBHBIX MEPOIPHATHI MOCHeAyIOIer0 KOHTPOIS 110 HAlIPABICHUSM HesTeTbHOCTH
KypPHpPYEMEIX CTPYKTYPHBIX IIOAPA3/ISICHAN B yCTaHOBICHHOM IIOPSAKE.

— O6ecrieunBaTh yCTpaHeHHe  HapylleHHH (HEZOCTaTKoB) MO  UTOraM
KOHTPOJIFHEIX MEPOIPHATHII 110 HallpaBIeHUsAM AeATENbHOCTH KYPHUPYEMBIX CTPYKTYPHBIX
TOApa3AeIeHUH, peali3alyi0 MEPOIPIATHM [0 MX NPeXyIPEXICHAIO (HEAOYILEHHIO) B
CPOKA ¥ IIOpAJKE, YCTAHOBIGHHBIMH JIOKA&IBHBIMH HOPMATHBHBIMH aKTaM ¥
OpraHu3allHOHHO-PACTIOPSIUTENBEHEIMH JJOKYMEHTaMH Y HUBEPCHUTETA.

— QOGecrnieumBath u coOdrolars, a Takke OCYIIECTBIATE KOHTPOJIbL 3a
COOTIONIEHHEM U BEIIONHEHHeM paboTHuKaMu OTheNneHus YcTaBa YHUBEPCHTETA, IpaBHl
BHYTPEHHEro TPYHOBONO DaclOpsfKa, HOPM M TpeOOoBaHWN TEXHHMKM Oe30IacHOCTH,
oxpaHsl Tpyaa {(paBoBBIe, COLMAIEHO-3KOHOMMYECKHE, OPraHH3allHOHHO-TEXHHYECKHE,
CaHHUTAPHO-TUTHEHHYECKHE, JedeOHO-IpodHIaKTHYecKHe, peabWINTalHOHHEIE ¥ HHEIE
melicTBus), TpeGOBaHUM IO OOEClHeYeHHI0O KOMIUIEKCHOH O€301acHOCTH, B TOM YHCIe
HOPM H HpaBHi [IOKApHOM, aHTHHapKOTHYEeCKOH, QH3UIeCKOH, aHTHTEPPOPUCTHYECKOH,
3KONOrMueckolf, MHQOPMALMOHHOM, 9SKOHOMHYECKOH, CaHHTapHO-THTMeHHYECKOM
0e30IaCHOCTH, JIeKTPOGEe30I1aCHOCTH.

— QO6ecrieumBaTh H coOMIOAaTh, a TaKXKe OCYIISCTBIATHE KOHTPOIR 32
cOBITIOZIEeHHEM U BBINONHeHHeM paGoTHUKaMu OTIeIeHHs 38KOHOAaTeIbCTBA Poccuiickoit
Meplepaluy, MPaBOBBIX AKTOB M PEKOMEHJALW, JIOKAIBHBIX HOPMATHBHEIX &KTOB
Yrupepcutera B cepe mpOTHBOACHCTBUA SKCTPEMH3MY, IIPOTHBOAEHCTBHA KOPPYNIIHHY,
IpeOTBpalIeHus U (MIIH) yperyTHpOBaHH KOHQINKTa HHTEPECOB.
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~  OGecneurBaTh (QYHKIMOHUPOBAHME CHCTEMBI YIPAaBICHHS OXPAaHOW TpyAa B
Otnenenus, B TOM YUCIE TOCPEICTBOM He IOMIYIIEHHs K 3KCIUTyatanuu obopyAoBaHUA C
HEHCIPaBHOCTAMH; KOHTPOJIb HOIIEHWS paOOTHHKAMH  CIICHAIGHOH  OJEXIBL,
crienMaybHOl 00yBH, IIpUMEHEHHS JApPYTHX CpEeICTB HHAWUBHAYAIBHOH 3aIlWTHl B
3aBHCHMOCTH OT XapaKTepa MPOH3BOMUMEIX paboT; KOHTpONb NpOBefeHHs OOydeHHs
Oe3onacHEIM NpHeMaM K MeTofaM paboTsl 1 HHCTPYKTaxell pabOTHUKOB ITO oXpaHe TpyAa
M [OXapHOH 0e30IacHOCTH, CTaXHUpPOBOK Ha pabodeM MecTe; KOHTPOJNb 34
CBOGBPEMEHHBIM IIPOXOXACHHEM 003aTeNbHEIX MEJUIMHCKHX OCMOTPOB PabOTHHKaMHU;
[pOBEIEHHE CIIELHANbHOM OICHKH YCIIOBHI TpyAa Ha pabodeM MecTe, OCYLIECTBIEHHA
WHEIX MEpPOIIPUATHH U 00s3aHHOCTEH, IpeyCMOTPEHHBIX CUCTEMOHR YIIpaBleHUs 0XpaHoH
TpyZza.

9.3. PyxkoBogutens OtpeneHus gu00 JHIO, €ro 3aMelfaroiniee B YCTAHOBICHHOM
nopsiake, obx3aH obecrnevuuBaTh M KOHTPONHPOBATH HE JOIYCK K pa60Te paboTHUKA
Ortnenenus:

—  TOABHBINErocs Ha paldoTe B COCTOSHUHM AJIKOTOJBHOIO, HAPKOTHYECKOIO HIIH
WHOTO TOKCHYECKOTO OIIbSHEHHS,

—  He NPOIIEANIEro B YCTaHOBIEHHOM NOpAAKe OOy4eHHe M IPOBEPKY 3HAHMH M
HABBIKOB B 06MIACTH OXPaHEI TPYJa, NOMKApHOH 6e30IacHOCTH;

—  He TPOIIEAIIEr0 B YCTAHOBICHHOM MOpsOKEe O0A3aTENbHBIM MEAMIMHCKHUI
ocmoTp (oOciegoBaHue), a TaKkKe 0013aTeNbHOe ICHXHATPHYECKOe OCBHAETEIECTBOBAHHE
B CIIy4asx, PeoyCMOTpEHHEIX 3aKOHOATeILCTBOM;

—  HMEIOWIero IIPOTHBOIOKa3aHMA K pabore OOYCIIOBJIEHHOH TpPYXOBBIM
JOTOBOPOM;

—  6e3 HEOOXOOUMEIX CPEICTB MHIUBUIYAIBLHOH 3a1uu'rm a TaKke B CIydasx HX
3arPSA3HEHUS WM HEHCTIPABHOCTH. | ‘

9.4, Pyxosomutens OtneneHus nubo JHIO, €70 3aMeljalollee B YCTAHOBICHHOM
nopsaxe, 00s3aH obecneduBaTh M cOOMIOATh, a4 TAKKe OCYLIECTBIIATH KOHTPOIL 3a
cobmoAeHHeM H BEITOJIHEHHEM PabOTHHKAMH KypHPYEMBIX CTPYKTYPHBIX ITOApa3AeIeHHH
TpefoBaHuil 3aKOoHOHaTeNsCcTBa Poccuifckoit’ (defepallMy, CTaHIapTOB U IPaBUIL,
JIOKAJIGHBIX HOPMATHBHEIX IIPaBOBBIX aKTOB H OPTraHM3alHOHHO-PACIIOpSAUTENbHBIX
IHOKYMEHTOB YHHBepcHTeTa B OOJAcTH HCIONE30BAHMA 3HEPreTUHECKHX pPecypcos,
sHeprocOepexeHUd ¥ TOBBINIEHHT SHEPreTHuecKod sddexTuBHOCTH; Lenell ¥ 3ana4
CHCTEMBI SHEPreTHIECKOTO MEHEDKMEHTA B YaCTH S3Heproa@heKTHBHOCTH Y HIBEPCUTETA.

10. 3axmiounTenbHbIE NOJIOKEHHSA
10.1. Bonpockl, He paccMOTpeHHBle HacTosAwpM IlomoxeHuneM, peryiupyloTcs B
COOTBETCTBHH C AEHCTBYIOIMM 3aKOHOaTelIbcTBOM Poccuiickoi @eyepariy.

10.2. Hacrosmee IJomoxkeHHe, a TakKXke JOIOIHEHHS H H3MEHEHHS K HEMYy
YTBEPIKAAIOTCS ITPHKA30M PEKTOpa Y HUBEPCHUTETA.
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JIHCT 03HaKOMJIeHNs pAGOTHUKOB
CTpyKTypHOe noapasejeHue

Ne d.1.0. JOMKHOCTE Hara Hopmncs
n/n paGOTHHKA
1 2 3 4 5
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